Forest Foundation

P.O. Box 112 Boxford, MA 01921 Office: 978-887-8080 Fax: 978-887-0067

www.forestfoundation.net, forestfoundation@aol.com,

Caron Nardi Clark, Program Coordinator, Caronnardiclark@yahoo.com 
Summer Intern Program

2012
Application Procedure 

1. Please fill out Application Form and answer Application Questions. Email both sections to Caron Nardi Clark, Program Coordinator. Please put “Internship Application” in the subject line, AND snail mail both sections to David Sullivan, Executive Director at Forest Foundation. Applications received after February 24, 2012 will not be considered. 
As part of Forest Foundation's Mission, we also seek to support students from many diverse environments and situations. If there are certain aspects of your personal experience that would be relevant to our selection process, we encourage you to include a Personal Statement with your application. 
2. Choose someone as a personal reference and have them write a maximum one page letter, snail mailed, to Forest Foundation.  Included in the letter should be a statement as to why the reference believes you would be a positive addition to a non-profit’s staff.

3. After February 24, 2012 the Applications will be reviewed and personal preliminary interviews set up.  The sooner you send in your materials the sooner we can schedule a preliminary interview. Applicants residing in the area will be interviewed personally, while those outside the area will be interviewed by phone. Interviews will take place during the month of February and March. 
4. After all preliminary interviews are complete, acceptance decisions and agency placements will be made by March 15, 2012.  A placement will be offered to you based on various criteria such as agency need, your personal skills and interests, as well as geography. If you choose not to accept the initial placement, your application will be waitlisted and we may offer you another placement. If this process is unsuccessful, the position will be offered to another applicant. A follow-up agency interview, in person or by telephone, may be required. 

5. Once offers are made, confirmation of acceptance must be received by March 31, 2012 via email to Caron Nardi Clark, Program Coordinator. Acceptance of an offer is also a commitment to attend and participate in internship related events. 

Summer Internship Application Form
Personal Information (for employer):
Full Name: 

Name you preferred to be called:

Gender:                      Date of Birth:  

Current Age:               Social Security Number:  
Best method of contact during and after school has ended:

School Year Contact Information

Mailing Address:

City:


State:


ZIP:

Telephone:

Cell Phone:

Email:
Preferred Method of Contact: 

Summer Contact Information
Mailing Address: 

City:                              State:                            ZIP:  
Telephone: 

Cell Phone:

Email:  

Preferred method of contact:

For Emergencies:
Parent/Guardian Name:                                                 Work Telephone:  
Place of Employment and Title:  
This person is my:  

Other Parent/Guardian Name:                                       Work Telephone:  
Place of Employment and Title:
This person is my: 

Education and Work Information:
Current School: 
School Telephone: 
Current Class Year: 

College Advisor:                                    Title:

Contact Telephone:
Please list up to three past/current employers (including organization and primary supervisor).
APPLICATION QUESTIONS

Please take some time and answer these questions thoroughly.  The intern positions are competitive and your responses will dictate whether you are invited for a follow-up interview.  Thanks and Good Luck.

1. What do the terms Community Service, Civic Engagement, and Philanthropy mean to you?

2. Have you ever worked at a non-profit agency?  If so, please explain.

3. Given your skills and interests, what type of non-profit organization would you like to intern with?

4. What is your academic major and how would a non-profit summer internship impact your course of study?

5. Describe a time when you succeeded in leadership and a time when you failed in leadership. What did you learn from each experience?

6. Why are you uniquely suited to significantly impact a non-profit agency through this internship? 

7. How did you find out about Forest Foundation’s Summer Intern Program?

Thank you for your time and Good Luck.

David Sullivan


Caron Nardi Clark
Executive Director,


Program Coordinator
Forest Foundation
